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1. ABOUT CARE 

At CARE, we seek a world of hope, inclusion, and social justice, where poverty has 
been overcome and people live with dignity and security. 

This has been our vision since 1945, when we were founded to send lifesaving CARE 
Packages® to survivors of World War II. Today, CARE is a leader in the global 
movement to end poverty. We put women and girls in the center because we know 
we cannot overcome poverty until all people have equal rights and opportunities. In 
2019, CARE worked in 100 countries and reached 70 million people with an incredible 
range of life-saving programs. 

For more information about CARE and our work, visit: https://www.care.org/our-work/  

 

2. GENERAL CONDITIONS AND CLAUSES 
 

2.1.   CARE’S GENERAL CONDITIONS 
The enclosed document is not an offer to contract, but a solicitation of a vendor’s 
proposed intent.  Acceptance of a proposal in no way commits CARE to award a 
contract for any or all products and services to any vendor.   
 
CARE reserves the right to make the following decisions and actions based on its 
business interests and for reasons known only to CARE: 
 

 To determine whether the information provided does or does not substantially 
comply with the requirements of the RFP 

 To contact any bidder after proposal submittal for clarification of any information 
provided. 

 To waive any or all formalities of bidding 

 To accept or reject a proposal in whole or part without justification to the bidder 

 To not accept the lowest bid 

 To negotiate with one or more bidders in respect to any aspect of submitted 
proposal 

 To award another type of contract other than that described herein, or to award 
no contract; 

 To enter into a contract or agreement for purchase with parties not responding 
to this RFP 

 To request, at its sole discretion, selected Vendors to provide a more detailed 
presentation of the proposal 

 To not share the results of the bids with other bidders and to award contracts 
based on whatever is in the best interest of CARE. 

 

https://www.care.org/our-work/
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Any material statements made orally or in writing in response to this RFP or in 
response to requests for additional information will be considered offers to contract 
and should be included by vendor in any final contract. 

 
2.2.   CONFIDENTIALITY/ NON-DISCLOSURE 
All information gained by any vendor concerning CARE work practices is not to be 
disclosed to anyone outside those responsible for the preparation of this proposal.  
Any discussion by the vendor of CARE’s business practices could be reason for 
disqualification.  CARE, at their discretion, reserves the right to require a non-
disclosure agreement. 
 
Reciprocally, CARE commits that information received in response to this RFP will be 
held in strict confidence and not disclosed to any party, other than those persons 
directly responsible for the evaluation of the responses, without the express consent 
of the responding vendor.   
 
Finally, the information contained within this RFP is confidential and is not to be 
disclosed or used for any other purpose by the vendor. 

 
2.3.   PUBLICITY 
Any publicity referring to this project, whether in the form of press releases, brochures, 
or photographic coverage will not be permitted without prior written approval from 
CARE. 

 
2.4.   LIABILITY 
The selected vendor(s) will be required to show proof of adequate insurance at such 
time as CARE is prepared to procure the services.  The participating vendor will also 
be required to indemnify and hold harmless CARE for, among other things, any third-
party claims arising from the selected vendor’s acts or omissions, and will be liable for 
any damage caused by its employees, agents or subcontractors.   

 
2.5.   FORCE MAJEURE 
a. Neither Party shall be responsible for a performance that is delayed, hindered, or 

is rendered inadvisable, commercially impracticable, illegal, or impossible by a 
“Force Majeure Event.” A Force Majeure event includes, without limitation, an act 
of nature, a pandemic, emergency, civil unrest or disorder, actual or threatened 
terrorism, war, fire, governmental action or interference of any kind, power or utility 
failures, strikes or other labor disturbances, a health warning issued by the Center 
for Disease Control (or similar agency), any other civil or governmental emergency 
and/or any other similar event beyond a Party’s reasonable control.  
 

b. The Party that seeks to invoke this Force Majeure provision (the “Affected Party”) 
shall provide the other Party (the “Unaffected Party”) with a written notice within 
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ten (10) days of the date the Affected Party determines a Force Majeure Event has 
occurred.  

 
2.6.   ERRORS AND OMISSIONS  
CARE expects the vendor will provide all labor, coordination, support, and resources 
required based on the vendor’s proposal and corresponding final SOW.  No additional 
compensation will be available to the vendor for any error or omission from the 
proposal made to CARE.  The only exclusions are add-ons, deletions, and/or optional 
services for which the vendor has received written authorization from CARE. 
 
2.7.   OWNERSHIP OF WORK 
All work created during this evaluation must be original work, and no third party should 
hold any rights in or to the work.  All rights, title and interest in the work shall be vested 
in CARE. 

 
2.8.   CONFLICT OF INTEREST 
CARE encourages every prospective Supplier to avoid and prevent conflicts of 
interest, by disclosing to CARE if you, or any of your affiliates or personnel, were 
involved in the preparation of the requirements, design, specifications, cost estimates, 
and other information used in this RFP. 
 

3. BIDDER’S DECLARATION 
 

Yes No  

  Ethics: By submitting this Proposal/Quote, I/we guarantee that the bidder 
has not engaged in any improper, illegal, collusive, or anti-competitive 
arrangements with any competitors; has not directly or indirectly contacted 
any buyer representative (aside from the point of contact) or gather 
information regarding the RFP; and has not attempted to influence or offer 
any type of personal inducement, reward, or benefit to any buyer 
representative. 

  I/We affirm that we will not engage in prohibited behavior or any other 
unethical behavior with CARE or any other party. We also affirm that we have 
read the general clause and conditions included in this RFP and that we will 
conduct business in a way that avoids any financial, operational, reputational, 
or other undue risk to CARE. 

  Conflict of interest: I/We warrant that the bidder has no actual, potential or 
perceived Conflict of Interest in submitting this Proposal/Quote; or entering 
into a Contract to deliver the Requirements. CARE Procurement's Point of 
Contact will be notified right away by the bidder if a conflict of interest occurs 
during the RFP process. 
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  Bankruptcy: l/We have not declared bankruptcy, are not involved in 
bankruptcy or receivership proceedings, and there is no judgment or pending 
legal issues that could hinder the ability to conduct business. 

  Offer Validity Period: I/We confirm that this Proposal/Quote, including the 
price, remains open for acceptance for the Offer Validity. 

  I/We understand and recognize that you are not bound to accept any 
proposal you receive, and we certify that the goods offered in our Quotation 
are new and unused. 

  By signing this declaration, the signatory below represents, warrants and 
agrees that he/she has been authorized by the Organization/s to make this 
declaration on its/their behalf 

 

Supplier Name:  

Title/Designation:  

Company Name:  

Date:  

Signature  

  
 

4. CONDITIONS AND GUIDELINES FOR SUBMISSION OF PROPOSAL 
 

4.1.  PROPOSAL GUIDELINES 
This Request for Proposal represents the requirements for an open and competitive 
process.   
 
All vendors must provide written notification via email to 

Emmanuel.SebehWilson@care.org  of their intent to participate, or not to 
participate in the bidding process by October 22nd 2026 

 
Proposals will be accepted until 2:00 PM October 29th 2026, delivered at our CARE 
Head Quarter 11 Old Railway Line Tengbehtown , no later than the above specified 
date. 
Any proposals received after this date and time will not be accepted.  All proposals 
must be signed by an official agent or representative of the company submitting the 
proposal. 
 
If the organization submitting a proposal must outsource or contract any work to meet 
the requirements contained herein, this must be clearly stated in the proposal.  
Additionally, all costs included in proposals must be all-inclusive to include any 
outsourced or contracted work.  Any proposals which call for outsourcing or 
contracting work must include a name and description of the organizations being 
contracted.   
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All costs must be itemized to include an explanation of all fees and costs.   
 
Contract terms and conditions will be negotiated upon selection of the winning bidder 
for this RFP.  All contractual terms and conditions will be subject to review by the 
CARE legal department, and will include scope, budget, schedule, and other 
necessary items pertaining to the project. 
 
Any verbal information obtained from, or statements made by representatives of 
CARE shall not be construed as in any way amending this RFP.  Only such corrections 
or addenda as are issued in writing by CARE to all RFP participants shall be official.  
CARE will not be responsible for verbal instructions. 

 
4.2.  PROJECT PURPOSE AND DESCRIPTION 
CARE is issuing this RFP (Request for Proposal) soliciting qualified bidders to submit 
proposals intended for the [provide requirement description and any other 
requirements].  
This RFP is an invitation to bid, not an offer of contract.  Bidders must submit a 
response that complies with the minimum requirements contained herein. 
4.3.  PROJECT OVERVIEW 
CARE is seeking a provider to submit proposals intended for the  
 

TERMS OF REFERENCE FOR SOLAR-ELECTRICAL ENGINEER CONSULTANT 

(RETAINER) TO SUPPORT THE ECRHS III BEmONC CONSTRUCTION WORKS 

 

JOB TITLE: Solar-Electrical Engineer 

Consultant (Retainer) 

 REPORTS TO: Senior Project Advisor, 

Infrastructure & WASH. 

  

TYPE OF CONTRACT: Consultant 

(National) 

 

 DURATION: 6 Months, with possibility 

of extension subject to project needs and 

satisfactory performance 

 

 

INTRODUCTION: 

CARE is an international development organization fighting global poverty with a special focus on working 

with women and girls to bring sustainable changes to their communities. CARE aims to tackle the 

underlying causes of poverty and social injustice and to bring lasting changes to the lives of poor and 

vulnerable people. 
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Founded in 1945, today CARE works in over 90 countries around the globe. CARE has been working in 

Sierra Leone since 1961. Today, CARE focuses on empowering particularly marginalized and vulnerable 

women in Sierra Leone.  

 

CARE-SL with funds from the German Cooperation (KfW) and in collaboration with the Ministry of Health 

(MoH) has been implementing the Epidemic Control and Reinforcement of Health Services (ECRHS) from 

2015 (Phase I) to 2025 (Phase III). Phase I was a respond to the Ebola insurgent in the country, while Phase 

II emphasized post-Ebola intervention to support the Ministry of Health and Sanitation to strengthen the 

health systems.  

The aim of the of the Phase III program is gear toward strengthening the heath system that aligns with the 

Ministry of Health (MoH) plans to achieve universal health coverage that can reach all inhabitants of 

Sierra Leone, in addition to reducing mortality rates during childbirth, both for women and newborns, and 

for children under five years old. There are three (3) main outputs of the project.  

Output 1: Epidemic control system is in place and functional in the target districts (seven 

northern districts and one southern district) 

Output 2: Access to reproductive health services in target districts of Sierra Leone improved. 

Output 3: A well-functioning Basic Emergency Obstetric and New-born Care (BEmONC) Centre is 

constructed and running in Mambolo, Kambia 

The current consultancy is focused specifically on the BEmONC construction component of ECRHS III. 

 

1. BEmONC Construction: This includes the construction and installation of the BEmONC facility at 

Malambay community, Kambia District, including the solar power system, lighting system and 

associated general electrical installations. 

The consultancy is therefore intended to provide focused technical supervision and quality assurance for 

the solar electrical works and associated general electrical installations for the BEmONC construction, from 

construction through testing, commissioning and relevant defects-period inspections. 

CARE-SL is seeking a qualified Solar-Electrical Engineer to provide specialist technical supervision on a 

retainer/consultancy basis, with primary responsibility for the solar power system and associated electrical 
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installations, while supporting the project team with general electrical engineering supervision for the 

BEmONC construction. 

 

KEY RESPONSIBILITIES: 

1. Design and Development: 

 Review the BEmONC solar PV/electrical designs, drawings, specifications and method 

statements, and provide technical comments or recommendations as required. 

 Undertake supervision, assessments and technical inspections during and at key stages of the 

BEmONC construction to verify that proposed and installed electrical systems are appropriate, 

safe and consistent with the approved design and specifications. 

 Provide technical inputs on specifications and documentation for the solar power system and 

associated general electrical works, including cabling, distribution, lighting, earthing and 

related installations. 

 Provide technical guidance on sequencing, installation and interfaces between the solar system 

and the building's general electrical infrastructure. 

 Supervise and provide technical direction to the contractor/electrical installers, including review 

of workmanship, materials and compliance with approved drawings and specifications. 

 

2. Project Implementation: 

 Supervise the installation, testing and commissioning of the solar power system, including 

associated generation, storage, control, distribution and protection components as applicable. 

 Supervise the general electrical installation works for the BEmONC facility, including wiring, 

distribution boards, lighting, sockets, earthing/grounding and other related electrical 

installations. 

 Verify compliance with applicable Sierra Leone requirements, approved project specifications, 

relevant electrical/solar standards, occupational health and safety requirements, and 

CARE/KfW quality expectations. 

 Identify, document and advise on technical defects, non-conformities and installation 

challenges, and recommend practical corrective measures. 

3. Technical Support: 
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 Provide specialist solar and electrical engineering advice to the Senior Project Advisor, 

Infrastructure & WASH and the wider project team throughout implementation. 

 Provide technical briefings or on-the-job guidance to project/site personnel and contractors 

where necessary to improve installation quality, safety and compliance. 

4. Quality Assurance: 

 Verify the quality and completeness of electrical/solar works and support the project team to 

maintain the agreed construction schedule. 

 Conduct site visits at agreed critical construction stages and as required by the project, 

including inspections for installation progress, testing, commissioning, snagging and defects-

period follow-up. 

 

REQUIREMENTS: 

 Education: Bachelor’s degree in electrical/electronic engineering, Renewable Energy, or a 

closely related field. 

 Experience: More than 10 years of relevant experience in solar energy and electrical 

engineering, including design review, construction supervision, installation, testing and 

commissioning. 

 Certification: Registered member of an appropriate engineering professional body in Sierra 

Leone, where applicable. 

SKILLS: 

 Strong practical knowledge of solar PV systems designs, electrical installations, testing, 

commissioning and relevant safety requirements. 

 Ability to review electrical/solar drawings and technical documentation; experience with 

AutoCAD, PVsyst or similar software is an advantage. 

 Strong communication, problem-solving, site supervision and coordination skills, with ability 

to work effectively with contractors and project stakeholders. 

 Ability to prepare clear technical observations, inspection reports and recommendations and 

to provide practical technical guidance to site personnel. 

 

DELIVERABLES: 
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 Technical review notes, inspection reports and other relevant technical documentation. 

 Reviewed/endorsed solar and electrical implementation details, including drawings, 

specifications, method statements and relevant technical submissions. 

 Technical briefings and on-the-job guidance for project/site personnel and contractors, as 

required. 

 Periodic progress updates and site supervision reports documenting key findings, actions and 

recommendations. 

 Inspection and technical certification/support for testing, commissioning, completion, 

snagging and defects-period works, as applicable. 

 Follow-up and closure of technical comments, defects and non-conformities related to solar 

and general electrical works. 

 Other closely related solar/electrical engineering services reasonably required to ensure safe, 

compliant and quality completion of the BEmONC works. 

MANAGEMENT AND COORDINATION: 

The Solar-Electrical Engineer (Retainer) will be engaged on a call-off/retainer basis and will work closely 

with CARE-SL for the following: 

 Agree and sign the consultancy/service agreement and related contractual documents. 

 The Consultant will provide their own professional tools, personal protective equipment and 

other routine work equipment required to deliver the assignment, unless otherwise agreed in 

writing. 

 CARE-SL will provide agreed logistical support, i.e., vehicle movement for field/site visits where 

applicable. 

 Review and finalize the Terms of Reference and agree the scope and call-off arrangements for the 

consultancy. 

 Agree the technical approach, frequency of site visits and priority construction stages requiring 

specialist supervision. 

 Provide and review the relevant BEmONC drawings, specifications, BoQs, contractor submissions, 

work programme and other documents required for the assignment. 

 Coordinate site visits, technical meetings and inspections in line with the construction programme 

and identified technical needs. 
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 Finalize a practical delivery/call-off plan with the Senior Project Advisor, Infrastructure & WASH. 

 The Senior Project Advisor, Infrastructure & WASH will coordinate and evaluated the assignment 

and provide relevant progress updates to CARE management and the donor, as required. 

 

COMPENSATION OF CONSULTANCY 

The consultant will be engaged on a consultancy/retainer basis for an initial period of six (6) months, with 

the possibility of extension for a further six (6) months, subject to project needs, availability of funds and 

satisfactory performance. 

 The consultancy will operate on a call-off basis, with specific assignments and deliverables agreed 

according to the BEmONC construction programme and technical needs. 

 Payment will be based on the agreed daily consultancy rate and verified days/outputs delivered, 

accumulated and invoiced in accordance with the agreed service agreement and CARE payment 

procedures. 

 All payments will be made in local currency (SLE) in accordance with the applicable service 

agreement and CARE policies. 

 Applicable taxes and statutory deductions will be handled in accordance with Sierra Leonean law 

and CARE’s applicable procedures. 

 Payment will be made following satisfactory completion of the agreed deliverables/services, upon 

receipt and approval of the consultant’s invoice and supporting documentation, in accordance 

with CARE’s payment policies and the service agreement. 

 

CONFIDENTIALITY 

All materials and data furnished by or on behalf of CARE Sierra Leone in connection with these Terms of 

reference, materials created or produced shall be treated as confidential information. The Solar Engineer 

(Retainer) shall not, during the continuance of these Terms of Reference or at any time thereafter, disclose 

to any person any confidential information. 

 

PREVENTING SEXUAL EXPLOITATION, ABUSE AND HARASSMENT 

CARE has a zero tolerance on sexual exploitation and abuse and child abuse. CARE-SL takes seriously all 

concerns and complaints about sexual exploitation and abuse and child abuse involving CARE Employees 

and Related Personnel.  CARE will initiate rigorous investigations of complaints that indicate a possible 
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violation of this policy and will take appropriate disciplinary action, as warranted. Consultant to sign off 

the PSHEA policy. 

 

RIGHTS TO COPYRIGHT 

The Copyright of the content and materials produced for this assignment shall be the absolute property of 

CARE Sierra Leone and ownership shall automatically vest in MOHS. The consultant irrevocably and 

unconditionally waives in favour of CARE Sierra Leone moral rights that may exist in any of the works or 

materials, provided that CARE Sierra Leone uses all reasonable endeavours to ensure that the consultant is 

credited in all appropriate uses of a photograph provided as part of the service, provided that MOHS and 

CARE Sierra Leone shall not be in breach of contract if credit(s) are accidentally omitted. 

 

Proposed Format for Assignment Outputs: 

 Electronic copies of all inspection forms, reports, technical observations and related 

documentation. 

 PDF copies of final reports and relevant technical submissions. 

 CAD/PDF versions of relevant reviewed or produced electrical/solar drawings, as applicable, 

including as-built documentation where required. 

 

How to Apply: 

 

Send a “Sealed Envelope” including a cover letter, a detailed technical and financial proposals with the 

names of at least three references who must be present or past clients to: 

 

The Supply Chain Manager 

CARE Sierra Leone 

11th Old Railway Line 

Wilberforce 

Freetown, Sierra Leone 

 

The sealed envelope should be clearly marked: “Consultancy for Solar-Electrical Engineer - 

RFP/CARESENG/2026/001” and submitted No later than Thursday October 29th 2026, at 14:00 

hours GMT.  
 

 
 

Requirement & Specs Qty. 
Unit of 

Measurement 

Required 
Delivery 

Lead Time 
Delivery Address 

Contract 
Period 
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4.4.  PROJECT TIMELINE  
All bidders are advised to strictly follow the timeline below as noted.  
Any technical questions arising during the preparation of your response to this RFP 
should be submitted in writing via email to Alpha Bah the Senior Project Advisor 
Infrastructure and WASH – Alpha.Bah@care.org  no later than October 27th 2026  
 

Schedule of 
Activities/ To-do 

Date of the 
Activity/ Deadline 

of Submission 

Responsible Remarks 

RFP Issued October 20th 2026 CARE  

Supplier to notify 
CARE of intention to 
participate in bidding 

October 22nd 2026 Supplier Deadlines must be 
strictly observed. 

Deadline for 
submission of 
clarification 
questions to CARE 

    October 23rd 
2026 

Supplier Deadlines must be 
strictly observed. 

CARE to answer all 
clarifications 

October 27th 2026 CARE  

Supplier’s Deadline 
of Submission of 
Proposal 

October 29th 2026 Supplier Deadlines must be 
strictly observed. 

Evaluation of 
Proposal 

November 2nd 2026 CARE  

Vendor presentation 
(if required) 

NA Supplier  

Finalists selected November 3rd 2026 CARE Upon notification, the 
contract negotiation with 
the winning bidder will 
begin immediately. 

 
4.5.  EVALUATION CRITERIA  
CARE will evaluate all proposals based on the following criteria.  To ensure 
consideration for this Request for Proposal, your proposal should be complete and 
include all of the following criteria: 

 Overall Proposal Suitability: proposed solution(s) must meet the scope and 
needs included herein and be presented in a clear and organized manner 

 Previous Work and Awards: Bidders will be evaluated on examples of their 
work pertaining to the requirement as well as client testimonials and references 

 Technical Expertise and Organizational Experience: Bidders must provide 
descriptions and documentation of staff technical expertise and experience. 

mailto:Alpha.Bah@care.org
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Bidders also need to provide their experiences as an organization which 
include but not limited to years of experience, financial stability, expertise, and 
edge to other competitors. 

 Value and Cost: Bidders will be evaluated on the cost of their solution(s) based 
on the work to be performed in accordance with the scope of this project.  

 
Note for Country Offices (CO): The specific criteria must closely represent the 
objective and scope given the nature of the procurement required. Evaluation criteria 
reflected above can be added and or adjusted depending on the requirement and the 
type of purchase. The final evaluation criteria must be reflected above prior to 
releasing of this RFP. 

 
CARE will review proposed budgets and pricing after the initial review of the criteria 
above.* 
 


